CAREERS PROCEDURE
AIMS
We aim to raise aspirations, challenge stereotypes and encourage students to consider a wide range
of careers. Through careers education and guidance, it is hoped that students will be encouraged to
make the most of their talents and to go on to jobs or courses which suit their needs and
intelligence.
In particular we intend our students to:
•
•
•

develop a broad understanding of the world of work and an ability to respond to changing
opportunities
develop independent research skills so that they can make good use of information and
guidance
develop and use their self-knowledge when thinking about and making choices develop
the skills they need to review achievements, plan future actions, make decisions, present
themselves well and cope with change and transition

COMMITMENT
The Governing Body and staff are committed to:
•

•
•
•

the provision of resources and advice to enable students to understand and develop career
choices and to ensure that careers education is seen as part of the overall curriculum and
learning framework for all years
encouraging students to aspire, achieve and excel
involving students, parents and carers in the further development of careers work
working with the LEA so that no student is disadvantaged in gaining access to education,
training or work

PROVISION
Our Careers Programme is based on the eight Gatsby Benchmarks, a framework that enables us to
provide our pupils with the best possible careers education, information, advice and guidance. The
LAT Engagement Team work to support the school in delivering the Gatsby Benchmarks. Careers
education helps our students develop the knowledge and skills they need to make successful
choices, manage transitions in learning and move into work. A wealth of information and advice can
be found on each year group Google Classroom and on the careers notice boards around the school.
Through guidance students are able to use their knowledge and skills to make the decisions about
learning and work that are right for them.
Framework for careers, employability and enterprise education

Careers education forms an integral part of the curriculum in the Life Skills and Tutorial programme.
There are also cross-curricula links to careers within subjects and these are highlighted by subject
teachers as and when appropriate. The programme is based on the Careers Development Institute
framework for careers, employability and enterprise education (2015). For further details refer to
the Careers Map which can be found on the school website: Enrichment / Careers.

In addition, we organise:
•
•
•
•
•
•

Support for students applying to Oxbridge
Lesson time devoted to the development of personal statements
Talks from former students who return to school to share their experience of gap year,
university, apprenticeship and work
CV support and job interview workshops – on request
Business mentoring to help raise student’s awareness of their academic potential, future
career and employment plans
Job of the week announcements on Google Classrooms to encourage students to broaden
their knowledge of a variety of occupations.

Careers guidance takes place on a one-to-one basis. Whilst we tend to target the most vulnerable
students for dedicated careers guidance, any student may self-refer and attend a careers interview
with the Careers Coordinator, Miss Halls. Careers is one aspect of the school’s pastoral system and in
this respect careers work is supported by the work form tutors cover in tutorial time. The Careers
Coordinator works closely with Mr Bailey, Head of Sixth Form and Heads of Year to make sure that
students are supported in their decisions for options at Year 9, A level and Post 18 and all staff are
involved in guidance to an extent, particularly where they have knowledge of their own subject
areas.

ENTITLEMENT STATEMENTS
As a learner you are entitled to expect that the school will:
•
•
•
•
•
•

Treat and respect you as an individual
Provide you with the opportunity to learn the skills and gain the knowledge you will need to
secure training/employment after leaving school
Offer you support as you need it
Guarantee you access to careers information, advice and guidance which is up to date,
comprehensive and unbiased, including Labour Market Information
Ensure you have access to professional and expert guidance when you need it
Guarantee access to information about all the options/pathways open to you once you leave
school

As a member of staff, we expect that you (the learner) will:
•
•
•
•

Be active in helping yourself as well as expecting us to help you
Be prepared to be realistic in considering the range of options available and in making
choices about them
Be prepared to learn and stretch yourself in order to reach your potential
Be punctual and considerate of others

As a parent/carer you are entitled to expect that the staff of school will:

Enable you to take an active part in the processes described above which could include –
•
•

Attendance at parents’ evening and other events
Promote and practice equal opportunities for all young people regardless of gender, ethnic
origin, disability etc

EQUAL OPPORTUNITIES
We promote equal opportunities and use every opportunity to challenge gender and ethnic
stereotypes and to raise aspirations. We are a diverse school in terms of ethnicity. Girls join our
Sixth Form. We monitor careers resources regularly to ensure that they encourage both boys and
girls and students from minority ethnic groups to enter different careers.
The destinations of our leavers are closely monitored and younger students informed so that we are
aware of trends and opportunities.

MONITORING, EVALUATION AND REVIEW
The careers programme is monitored regularly and improvements made as necessary. Students’
opinions are actively sought by formal and informal means, i.e. survey or conversation respectively.

RELATIONSHIP TO OTHER PARTS OF THE CURRICULUM AND OTHER POLICIES
Careers education is conducted in accordance with the school’s equal opportunities policy, work
related learning policy, external visits policy and other relevant policies. The whole school remit of
careers is recognised and the curriculum is developed alongside that of other areas so that careers
education is an integral part of the whole school curriculum.

MANAGEMENT
The overall management of CEIAG is with the Deputy Head, Mr Morris; the link governor is Mrs Paul.
The Careers Coordinator has overall responsibility for the planning and oversees the delivery of the
careers programme via the Life Skills and Tutorial programme.

RESOURCES
The Careers area comprises an interview room and a careers library which is maintained and
updated as appropriate. All students may use the resources. The Careers Coordinator has an “open
door” policy and students regularly call in for advice.
Past students are a valuable resource and come in to help with careers work.

